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Dear Candidate  
 
Thank you very much for taking an interest in Ridgeway Academy and the role of School Business Manager. I 
hope the information enclosed will be useful in helping you to decide whether to proceed with your application. 
The post has arisen due to the current post holder securing the post of School Business Manager in a large school 
in another authority.   
 
Ridgeway Academy is a successful, happy and friendly school.  The pupils are a credit to the school, their parents 
and themselves.  Visitors to the school always comment on the friendliness of the pupils to guests and towards 
each other, their kindness and their polite confidence. The staff work incredibly hard to ensure that the high 
standards of the school are maintained, both pastorally and academically. 
 
Recently, the school has made great progress with improving the quality of teaching and learning. In May 2013, 
the school was judged ‘Good’. Recent external assessments continue to support and substantiate this judgement. 
However, we are convinced that all the ingredients are readily available in our school (superb pupils, a committed 
and dedicated staff team and a supportive community) to ensure that our school is outstanding. 
 
In April 2015 the Regional School Commissioner approved for the school to convert to a secondary school in 
September 2016. So evidently, this is an exciting time for the school with many positives and a few challenges 
facing the school community as we convert. 
 
We require a School Business Manager who is enthusiastic and passionate about all aspects of school life and 
the impact this has on a child's academic progress and development as a young adult. We are looking for 
someone who pays attention to detail so that tasks are completed right in the first instance for the benefit of the 
pupils. The successful candidate will be working closely with the Head Teacher; will be part of the School 
Leadership Team (SLT) and work closely with the Governing Body. We are proud to be a small school. 
Consequently, the role is varied and all encompassing. As a consequence, the experiences and opportunities for 
the successful candidate are significant and of course, appropriate training and support is provided. 
 Does this challenge excite you? 
 
Ridgeway Academy has the potential to be an outstanding school and we are looking for someone who shares 
that ambition and wants to join a team who will realise that vision. 
 
If you wish to proceed with an application, please complete the Ridgeway Academy Trust Support Staff Application 
Form and write a letter of application.  Your letter of application should be no longer than two pages of A4 and 
could include: 
 

 Why you are applying for the post. 
 What experience you can bring. 
 What your educational values and beliefs are. 
 What you might bring to the school. 

 
 
I look forward to receiving your application.  If you wish to talk to me prior to your application then please contact 
me at the school and I will be happy to answer any questions or arrange a visit should you wish. 
 
Yours sincerely 
Mr M Bennett 

_________________________________________________________________________________________ 
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